
Village of Altamont 
P.O. Box 643    Altamont, NY  12009 

Telephone (518) 861-8554  Fax (518) 861-5379 

 

Applicant Checklist for Special Use Permit (SUP) 
  
Return to:       Fees: 
Village of Altamont      $ 300.00 Commercial 
PO Box 643 115 Main Street    $ 50.00 One Family 
Altamont, NY  12009      $ 100.00 Two Family 
(518) 861-8554 Ext 13      (Payable at time of Submittal to Village) 
 
APPLICANT INFORMATION:     PROPERTY INFORMATION: 

Name:__________________________________  Owner:________________________________ 

Address:________________________________  Location:_______________________________ 

_______________________________________  Tax Map #: _____________________________ 

Daytime Phone #:_________________________ Zoning:________________________________ 

Date:___________________________________  Acreage:_______________________________ 

       Request for a: ________  SUP            

TO BE SUBMITTED: 
1) 15 copies of signed & notarized SUP application  

2) 15 copies of completed SUP Conditions Form 

3) 15 Copies of conditional purchase contract or rental agreement if applicable 

4) 15 copies of project narrative statement containing the following: reasons which necessitate the need for a SUP, 
including a brief detailed description of the project 

5) 15 copies Architectural drawings of proposed project 

6) 15 copies of survey or plot plan (including a North Arrow) showing proposed project with 

- side setbacks 

- front and rear setbacks 

- all existing buildings 

- location of proposed construction 

- total size of parcel  

- all topographic elevations necessary to show proposed SUP 

7) 15 copies completed, signed SEQRA if applicable 

8) 15 copies of Sign Permit if applicable 

9) 15 copies of Building and Zoning Permit if applicable 

10) Escrow Fund for Legal/Engineering & other Fees as appropriate (determined by Planning Bd Chair) 

OTHER AGENCY APPROVALS OR RECOMMENDATIONS AS REQUIRED 
1) NYS Department of Transportation   518-765-2841 
2) Albany County Health Department   518-447-4631 
3) Albany County Planning Board   518-447-5660     (2/21) 



                                                                          

 

APPLICATION FOR SPECIAL USE PERMIT 
Return to:  Village of Altamont     Fees:     $300.00 Commercial 

115 Main Street, PO Box 643      $100.00 Two Family 

Altamont, NY 12009       $  50.00 One Family 

          (payable at time of submission) 

A. STATEMENT OF OWNERSHIP AND INTEREST 

THE APPLICANT(S)________________________________________________________________________ 

is (are) the owner(s) of property situated at the following address: 

_______________________________________________________________________________________ 

Street                                                  PO Box                                              Village                       State                 Zip 

TAX MAP PARCEL NO.___________________________.  The above described property was acquired by 

applicant(s) on the following date _________________________________. 

 

B. REQUEST 

The applicant(s) request a Special Use Permit for the above described property under the provisions of Section 

________ of the Zoning Law of the Village of Altamont for the following purposes: ______________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________  

__________________________________________________________________________________________ 

as shown on the attached plan drawn to scale.  

 

C. REASONS FOR REQUEST 

The applicant(s) allege(s) that the approval of said Special Use Permit would be harmony with the intent and 

purpose of said Zoning Ordinance (local law) and that the proposed use conforms to the standards prescribed 

therefore in said ordinance (local law) and would not be detrimental to property or persons in the neighborhood 

for the following reasons:_____________________________________________________________________ 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________. 

 

D. SPECIAL FEATURES 

In addition to meeting the standards prescribed by the Zoning Law of the Village of Altamont, the applicant(s) 

will provide_________________________________________________________________________________ 

___________________________________________________________________________________________

___________________________________________________________________________________________ 

in order that the public convenience and welfare will be further served.  
THIS PORTION TO BE FILL OUT IN PRESENCE OF NOTARY 

TO ME PERSONALLY APPEARED                                                                      _________________________________ 

______________________________                            NOTARIZED SIGNATURE 

on the ___________ day of __________ , 20________                             _________________________________ 

                   _________________________________ 

Attachment:  SUP Conditions Form               _________________________________   

(2/21)                              Applicant Mailing Address & Phone # 

VILLAGE OF ALTAMONT PLANNING BOARD 
115 MAIN STREET, P.O. BOX 643, ALTAMONT, NY  12009    PHONE (518) 861-8554 FAX (518) 861-5379 

 



SPECIAL USE PERMIT (SUP) CONDITIONS 

The Village of Altamont Planning Board will not consider any application for a Special Use Permit (SUP) complete until the 

following application is completed in full and submitted to the Building Department.  The Planning Board will evaluate the 

applicant’s responses and determine whether the applicant has adequately met the conditions for a SUP.  The applicant 

is encouraged to attach additional sheets if necessary to fully answer the questions.  The following conditions for a SUP 

are from Article V, Section 355-35 (E) of the Village of Altamont Zoning Law. 

 

1) The physical characteristics, topography and other features of the lot and the scale and physical design and 

other features of any new or existing buildings to be occupied by the use are suitable and adaptable for the 

proposed use without any modifications which would change the established character of the street or 

neighborhood setting. 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

 

2) The nature and intensity of operations of the use will not be more objectionable to surrounding properties than 

those of a permitted use.  

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

 

3) The use is not in such proximity to a religious facility, school, community center, recreation place, or other 

prominent place of community activity and public assembly so as to regularly conflict with such other activity 

and thereby constitute a danger to health, safety or general welfare. 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

 

4) The use will not unreasonably increase or introduce traffic congestion of safety hazards or impose traffic 

volumes on streets and street patterns which are deficient in width, design, sight distance, intersection 

configuration, or other typical standards necessary to accommodate such traffic changes. 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

 

5) The use makes adequate provision for off-street parking in accordance with these regulations. 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 
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6) The use and the proposed design of building and other structure and site facilities for the use are appropriate in 

the proposed location and have incorporated reasonable efforts to harmonize with surrounding uses and 

mitigate any adverse impacts on surrounding uses, including but not limited to traffic congestion and hazards, 

untimely scheduling of activities, removal of trees and other established natural features, and excessive 

stormwater runoff, noise, nuisance, odors, glare or vibration. 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

 

7) The cumulative impacts of the use in the proposed location will not unreasonably interfere with or diminish the 

continued use, preservation, stability, value, enjoyment, prosperity or growth of the neighborhood or 

community. 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

 

8) The effect of the proposed use on the other properties in the neighborhood and the enjoyment by the 

inhabitants of their properties, and whether it will materially affect the value of such properties and the use and 

enjoyment of such properties by the occupants and any other effect of such use on the health, welfare and 

safety of the occupants of such properties. 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

 

9) The use will not conflict in any way with the Comprehensive Plan. 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

 

 

 

 

 

 

 

 

(11/20) 

 


